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YES 

YES 

HR Office distributes policy, 

procedures, compliance form 

and FAQ to FT & PT Faculty at 

start of each semester 

Faculty completes form and 

sends to Office of the Dean of 

Academic and Student Affairs; 

President & Dean review form* 

Form 

Approved? 

Dean contacts Faculty 

member with 

approved request 

Dean records 

information on 

reporting spreadsheet 

Dean sends 

compliance form to HR 

Office for personnel 

files 

Dean sends report 

(May 1 & Nov. 1) to 

BOR President’s Office 

and Director of 

Internal Audit, even if 

no activity occurred 

Faculty member sends 

appeal, in writing, to 

BOR VP for HR within 

ten (10) calendar days 

upon receipt of Dean’s 

notification 

Dean contacts Faculty 

member with 

unapproved request 

Appeals 

decision? 

BOR VP for HR 

responds with 

decision within ten 

(10) calendar days of 

receipt of Faculty 

member’s appeal 

Disagrees with 

decision? 

Submits matter to the Office 

of State Ethics within ten (10) 

calendar days from receipt 

Office of State Ethics makes 

final determination and is not 

subject to grievance 

procedure 

YES NO 

NO 

NO 

*Note: NCCC shall ensure, to the extent possible: (i) 

the disclosure, review, and management of conflicts of 

interest relating to any such agreement or project; (ii) 

the approval of the College President and Dean of 

Academic and Student Affairs prior to any such 

member entering into any such agreement or engaging 

in any such project; and (iii) the referral of any failure 

to comply with the provisions of this policy or 

institution procedure to the applicable disciplinary 

process outlined in the Collective Bargaining 

Agreement. 
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